
 
INSTRUCTIONS ON HOW TO APPLY ONLINE TO THE AILEY SCHOOL PROGRAMS 

 
Instruction A: 

➢ Fill out and submit The Ailey School Interest Form. 
 

 
 
 
Instruction B1 – as New User (New Applicant): 

➢ After submitting your Interest Form, you will be directed to The Ailey Admissions Login portal. 
➢ If you are a new user (new applicant) and/or Forgot your password (returning user) you will need to create a 

new Password using your Primary user email you provided in your Interest Form. 

 
 
 

https://webappsca.pcrsoft.com/Clue/The-Ailey-School-Inquiry-Form/54445


 
 

➢ After you have provided your Primary user email, please check that email address for the reset link and click the 

link. Make sure you check your spam and/or junk folder mailboxes.  

➢ When you click the rest link, you will be directed to The Admissions Login portal for you to Change your 

Password. Here you will provide the new password. 

 
 
 
 
Instruction B2 – as a Returning User (previous applicant): 

➢ If you are a Returning user (returning applicant from previous years), you can directly login with the Primary 
user email and password you have used. If you forgot your password, follow Instruction B1 as a New User. 
 

 
 



 
Instruction C: 

➢ After you successfully change your password, you will remain/stay on the same Admission Login portal as 
pictured. You will not be redirected to a new page. Here you may now use the Login by providing your Primary 
user email and password you had created. 

               
 
Instruction D: You must complete Step 1- Applcation Form first. 

➢ After you have sucessfully logged in, you will be directed to your Applicant Profile page as pictured. 
➢ You can start a new application in Step 1 and/or view the status of your application. 
➢ For In-Person audition only: Only after you submit the Application Form in Step 1 you will be able to view the 

sign up for a live audition in Step 2 as pictured.  
➢ Once you click on the link to sign up for an audition in Step 2, you will be directed to a new page to select your 

audition location of your choice and pay the non-refundable $20.00 audition fee (if applicable). 
 

 
 

➢ For Video applicant only: You will have the chance to upload the required Video and/or photos in the 
Application Form in Step 1 and will be required to pay the non-refundable $20.00 Video application fee before 
you submit and complete the Application Form. 
 
 


