
Step 1
Please log in to The Ailey
School Customer Portal. 

If you forgot your
password, please reset it
here.

HOW TO SUBMIT AN ABSENCE NOTIFICATION FORM



This is the Home Page.

If you forgot your password, please reset it
here.

HOW TO SUBMIT AN ABSENCE NOTIFICATION FORM

Step 2
Click where it says, "STUDENT." 
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Step 3
Type in, or click the calendar con to select
what date your child will be absent.
Please note, you must submit a form for
each day that your child will miss.
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Step 5
Please be sure to click, "Save."

Step 4
Please add a note as to why your child will
be absent for our record keeping.

Reminders
Please note, you must submit a form for each day that your child will be absent.
If you have any additional information or documentation, please email
juniordivisionparent@alvinailey.org ATTN: Dawn or ATTN: Merceditas.


